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I encourage you to take on board the
information contained in this package keeping
in mind that you not only have a legal obligation
to manage safety and health risks, but also a
Welcome to the Hunter Medical Research
Institute Workplace Health and Safety Induction. social responsibility to your family, friends, and
the extended community, to do what you can to
This package has been put together to provide
you with the information and tools you will need avoid injury and illness.
to help yourself or others to keep safe and well
By being actively involved in workplace
while at work.
health and safety management, you are also
contributing to the effective operation of the
This presentation has been developed to
HMRI facility generally. The information in
provide you with an overview of how we
this module is subject to ongoing development
manage the health and safety risks at HMRI.
and will be revised and re launched as new
It will provide you with a basic understanding
information is required to be released to you.
of the building and our aims and objectives in

WELCOME

respect to your safety. It will not necessarily
address your specific role but will show you how
you can access further information for
your specific needs.

HMRI Facilities Manager
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INTRODUCTION
The aim of this module is to integrate the
management of workplace health and safety
into the research and administrative functions
of the HMRI facility to ensure all occupants
and visitors are provided with a safe work
environment.

It is important that we are able to work
collectively effectively identify, understand,
eliminate, mitigate and/or control these risks to
injury and illness.
This induction module will give you an
understanding of the processes and procedures
used to control risks, and how these risks
relate to the strategic, operational and research
objectives of HMRI.

Research facilities such as the HMRI site have
many and varied potential work hazards and
risks.

WORKPLACE HEALTH
AND SAFETY
MANAGEMENT
SYSTEM
The HMRI site is a facility where researchers
(workers) from a variety of research fields
working for multiple employers (known for the
purpose of prevailing Work Health & Safety
Acts and Regulations) as PCBU or “Person
Conducting a Business or Undertaking”, can
work collaboratively in pursuit of their research
goals and objectives.
The HMRI Workplace Health and Safety
Management System is under active
development and as it continues to evolve will
provide a wide range of tools and supporting
documents to support effective management
of the HMRI site from a workplace health and
safety perspective for the benefit of all site
workers regardless of their PCBU.
The principles of HMRI Building Governance
– signed by Hunter New England Health, the
University of Newcastle and HMRI on August
15, 2008 included a guidance principle Ref
No. 5.5, which stated “.… HMRI will manage
the facility to the requirements of the OHS
standards of all relevant Acts and Regulations,
UoN and HNEH. If there is a discrepancy

between the respective standards, the highest
standard will be adopted ….”
The Workplace Health and Safety systems in
place at HMRI will acknowledge and support
the requirement for workers of PCBU’s other
than HMRI and will provide guidance on
the resolution of conflicts in coverage and
precedence as and when they arise.
The HMRI WH&S management system is
currently under revision. Until the revision is
completed, the current version can be provided
on request and a copy will be available with site
security and the manager HMRI finance and
administration.
The UoN WH&S management system can
be provided by your employer or found at
this location http://www.newcastle.edu.au/
policy/000972.html .
The HNEH WH&S management system can
be provided by your employer or found at this
location http://www.health.nsw.gov.au/policies/
PD/2005/pdf/PD2005_409.pdf
For further information contact the HMRI
Facilities Management Team on
(02) 4042 0015.
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ROLES AND
RESPONSIBILITIES
The NSW Work Health and Safety Act 2011
sets out broad responsibilities for organisations
such as HMRI, the University of Newcastle,
Hunter New England Local Health District and
others, whilst at the place of work.
Every person at the place of work has a role to
play in ensuring the health, safety and welfare
of themselves and others.

WORKERS
Under legislation, the term “worker” is used
include any person who is at a place of work
(previously termed employee). At the HMRI
site this now includes HMRI staff, Researchers
(regardless of their employer or PCBU),
students and others undertaking work such as
contractors, their staff or sub tenants.
As workers, we all have a collective
responsibility to ensure that we do not put
ourselves or others at risk of injury or illness.
You can do this by:
•

•

Ensuring that you are trained and inducted
into safe participation in any process,
procedure, and/or in the operation and use
of any equipment and/or the movement,
storage disposal or use chemicals or
products associated with your proposed
work
Following the rules, directions, processes,
guidance & requirements of HMRI

NB: WHS processes used in the HMRI building
are required to equal or exceed the highest
standard of WH&S regulatory compliance and
risk management in use by any employer using
the site.

•

Participating in discussions as they relate to
Work and Workplace Health and Safety

•

Making suggestions around situations and
procedures where safety is a factor

•

Identifying, reporting and implementing
controls where safety concerns are
identified.

NB: HMRI, the University of Newcastle, the
Hunter New England Local Health District
and other discrete employers taking space in
the HMRI site are to the extent that they are
in control of the activities of their own staff
are referred to in the legislation as Person’s
Conducting a Business or Undertaking (PCBU).
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OFFICERS
(SUPERVISORS)
Officers of PCBU’s have a legal obligation to
exercise “due diligence” to ensure that the
PCBU complies with any duties or obligations
under the Work Health and Safety Act 2011 (the
Act).
Due Diligence includes the officer taking
reasonable steps to:
•

Acquire and maintain up to date knowledge
of work health and safety matters.

•

Gain an understanding of the nature of the
work performed in the HMRI building and
the hazards and risks associated with those
operational activities.

•

Ensure that the PCBU has available for use
and in fact uses appropriate resources and
processes to eliminate and/or minimise risks
to health and safety from work carried out on
site.

•

•

•

Ensure that the PCBU has appropriate
processes for receiving and considering
information regarding incidents hazards and
risks and then responding in a timely way to
the information.

Ensuring that health and safety
representatives receive their entitlements to
training.

•

Provide reasonable instructions to others
(including visitors) to assist them to take
reasonable care for their own safety

Ensure the PCBU for implementing
processes and complying with any and all
duties and obligations under the prevailing
Work Health and Safety Act.

The definition of “Officers” includes:

For absence of doubt the duties and obligations
of officers may include without limitation:

•

Directors

•

Managers of teams

•

Supervisors of teams

•

Reporting notifiable incidents

•

Chief Investigators

•

Consulting with workers

•

Heads of School

•

Ensuring compliance with notices under the
Act

•

Managers of Teams or Units

•

Ensuring the provision of training and
instruction to workers about work and safety

If in doubt regarding your particular status
please contact Facilities Management who may
offer guidance.
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CONSULTATION
All workers and others at the HMRI facility are
encouraged to identify, review, discuss and
recommend safety initiatives. The HMRI facility
currently provides for two principal consultation
mechanisms:
1. Consultation through the HMRI WH&S
committee via one of the following methods:
•

Formal discussion (e.g. Committees,
Workgroups, and Web (Intranet)/hardcopy
minutes and/or associated) and;

•

Informal discussion or consultation (e.g.
discussions and input to or with facility
management staff).

2. Consultation through your own employer
in the event that you are not a direct HMRI
employee.
HMRI will liaise with all PCBU WH&S
representatives with a view to undertaking a
survey of all site staff regardless of their PCBU
for their preferred method of consultation on
Workplace Health and Safety matters within
3 months of the completion of all relocation
activities planned for July 2012.
The consultation required by the WHS Act and
Regulation is proposed to take place within the
HMRI site at a number of levels. These are:
•

HMRI level.

•

Workgroup level;

•

Faculty / Divisional H&S Committee level

•

HMRI Building Committee level.

HMRI level means:
An overarching site forum for the review of
all site PCBU WH&S committee, worker and
other observations, concerns and minutes and
the communication of whole of site workplace
WH&S issues and initiatives to all site PCBU
WH&S representatives. This committee is
also accountable for briefing the HMRI Board
through the Director HMRI.
Workgroup level means:
A consultative mechanism between Head
of School / Unit as decision-maker and
workgroups to resolve issues and implement
WH&S system.
Faculty / Divisional WH&S Committee level
means:
A referral request for the provision of resources
and support at Faculty / Divisional level for
WH&S. If issues are unresolved at School / Unit
level then they are reviewed and addressed by
Faculty / Divisional WH&S Advisory Group.
University WH&S Committee level means:
An overarching WH&S Committee is forum
to make recommendations on WHS issues.
The WH&S Committee is not responsible
or accountable for implementation of the
WHS system. This remains with University
Supervisors and Managers. But if issues are
unable to be resolved at Faculty / Divisional
level, then they are addressed at University
H&S Committee.

The representatives and committees as a whole
are the means for raising and discussing safety
issues, recommending improvements, and
monitoring the effectiveness of the HMRI WHS
systems specifically and the worker PCBU
WHS systems generally.
The committees and representatives are not
responsible or accountable for implementing
changes to the processes. This remains with
HMRI or respective worker PCBU Supervisors
and Managers.
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WHS ISSUE
RESOLUTION
In many instances you will be able to resolve
safety issues yourself, however the following
process has been developed to help resolve
more complex WHS issues. If you have no
answers to resolving the risk, progression is
made to the next step.
WHS Issue Resolution Process:
1. If the individual has a solution, implement the
solution.
2. Where the solution requires resources, the
proposed solution is to be discussed with the
Officer (Supervisor) and action is initiated. (This
may require the input of a HMRI CAFM service
request to the HMRI Facilities Management
staff).
3. If the individual and the Officer (Supervisor)
cannot resolve the issue, the individual should
complete a HMRI CAFM OHS Incident/Hazard
report. HMRI will assess their ability to resolve
any forwarded issue. If the issue is a matter
which would be best solved by the individual
employees PCBU it will be referred by HMRI
and tracked for action until resolved.
4. If the issue has potential to cause
repercussions outside of the HMRI site your
WH&S representative must report the issue to
the HMRI site WH&S committee for discussion

and referral to all worker WH&S committees for
referral to the correct officer in their PCBU’s.
5. At any time during this process, if the issue
requires further discussion, or is of a more
urgent nature, the HMRI facilities staff may be
informed to assist in prioritising and escalating
appropriate responses from any and all
PCBU’s.
6. If the issue is still not resolved, the facility
manager is obliged by law to make a report of
the concern to NSW WorkCover Authority for
consideration and direction.
Note: If there is an Emergency on the HMRI
site or in the Rankin Park Campus, contact
HMRI Security Services on “4042 0007” , or
Emergency Services on “0, 000”.
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HAZARD AND RISK
ASSESSMENT
Hazard assessments are the basic tool for
all activities that could pose a risk to injury
or illness. They form the basis of controlling
hazards and should be seen as an important
method in ensuring that activities do not
present risks, and that appropriate controls are
implemented. Hazard assessment is something
that we do every day so it is not something to
be scared of (see Example).
Hazard assessment at HMRI is a systematic
process whereby Officers (Supervisors,
Managers), Workers (staff) and Others
(Contractors, etc):
•

Identify hazards;

•

Control hazards;

•

Assess the risks (using the Risk Matrix)

It is important that the hazard assessment is
documented and monitored
NB: Ongoing monitoring is one way to ensure
that the implemented controls are working
effectively and that new hazards have not been
introduced into the workplace.
Documenting the process allows us to
systematically address the hazards present in
the workplace.
Once the process is documented, action plans
can be formulated and responsibilities allocated
for implementing the controls to eliminate
or reduce the risk of those hazards. These
are referred to as the Standard Operating
Procedures or SOP’s.

EXAMPLE:
When pouring a bath, we check the water
temperature by sampling. This is the tool to
control the hazard of scalding due to the water
being too hot.
In the same way, we use hazard assessments
for activities such as lifting up a box. By
following the activity in steps, and identifying the
potential hazards in a logical way, we can do
the task safely.
Identify hazards:
This is the process of investigating any activity,
situation, product, service or thing that could
affect the health, safety and welfare of persons
at the place of work.
Assess the risks:
What is the likelihood of the hazard affecting
the health, safety and well-being of persons and
what degree of harm could occur? When there
is more than one hazard we need to prioritise
the risks so that we can act on the highest risk
first.
Control Hazards:
Intrinsic hazards may arise because of the
nature of the operations and activities (products
or services, plant and machinery, and the work
environment itself) within the HMRI site. These
may require specific action plans based on the
“hierarchy of controls”.
Controls should also take account of noncompliance of workgroup members; for
example you should also consider “What would
happen if a person took a short-cut to bypass
the controls?”

Risk Matrix:
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EMERGENCY
PROCEDURES
Emergency procedures at the HMRI site,
centre around the actions of Security Services,
Evacuation Wardens and First Aid Officers.
These groups have absolute authority during
evacuation and other emergency events and
their instructions are to be followed.
The HMRI site is well protected by a number of
traditional fire and life safety systems:
The site is fully sprinkler protected and its wet
fire system is further supported by the provision
of fire hydrants and hose reels in various
cupboards and fire exits on site.
The site is also protected by a full coverage
smoke detection and alarm system and a
SSISEP panel for transmission of emergency
warning tones and announcements.
There are a variety of specifically selected
and installed fire extinguishers located
throughout the site, and high risk areas are
further protected by fire rated construction and
gaseous fire protection and VESDA systems.
In the majority of cases the only systems that
you will need to understand and be familiar
with are those that relate to your personal
safety. These include the ability to manually
evacuate the building due to a serious event by
depressing and emergency break glass beside
any of the emergency exits on site. Or by using
an extinguisher or fire hose reel if trained and
safe to do so, or by heeding the automated
evacuation tones and voice overs.
If the alert alarm (Beep .. Beep .. Beep) sounds
in the building that you are in, you must begin
shutting down experiments, making chemicals

safe and or saving works on your computer. If
the evacuate alarm (Whoop .. Whoop .. Whoop)
sounds in the building that you are in, you
must move to the nearest exit and follow the
directions to the Assembly Point and obey the
directions of Security, Wardens or Emergency
Services. Do not leave that area unless
advised that you can, and never enter or reenter a building where the evacuation alarm is
sounding.
Fire stairs are located on:
•

The North side of the West wing

•

The South side west end of the East wing (
near the goods lift)

•

The North side East end of the East wing

There is also a fire stair that links levels 3 and
4 of the Pod to provide additional means of
egress.
NB: The centre stair in the atrium is not a
defined fire stair and its use in the event of a fire
is not encouraged.
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The evacuation assembly point is the
western most end of the middle tier of the
three tiers of car park located to the South of
the building.

IMPORTANT:
In the event of an emergency or where there
is an immediate risk to a person or people,
contact:
•

Security Services at HMRI on : 4042 0007
(Internal: 20007)

•

Facilities Manager at HMRI on : 4042 0015
(Internal: 20015 / Mobile 0407 760 470)

Useful tips:
•

During any emergency it is important to
remember one vital point, that is: “STAY
CALM”.

•

Ensure all contact numbers for your
workmates and staff are in your phone.

CONTACTING SECURITY SERVICES

In the event of an emergency or where there
is an immediate risk to a person or people,
contact:

In all emergency events at HMRI, Security
Services should be called first. They will then
attend the site, attain assistance from facilities
management, refer the matter to the site
Emergency management committee and or
the emergency response team. They will also
contact the rankin park campus emergency
management committee if required and local
emergency services and direct them to the
location of the event.

•

Security Services at HMRI on : 4042 0007
(Internal: 20007)

•

Facilities Manager at HMRI on : 4042 0015
(Internal: 20015 / Mobile: 0407 760 470)

Following notification to Security Services
on 4042 0007 or (if the event requires it), the
Emergency Services on 000 (0, 000 from
internal phones).

Security Services at HMRI are available 24
hours a day and 7 days a week.

NOTE:
All Security Officers are trained in First Aid.

If there is more than one person at the
scene, you should ensure that both Security
and Emergency Services are contacted
simultaneously. This will allow Security to be
able to direct Emergency Services to the scene.

CONTACTING
EMERGENCY
SERVICES
Where an emergency event is happening off the
HMRI site but within the Hunter New England
Local District Health - Rankin Park Campus,
Emergency Services should be notified as
normal by calling 000.
Whether you are at HMRI or elsewhere, all
emergency events should be reported to HMRI
Security on extension 20007.
If you are not in an area with mobile phone
reception, you can dial 112 to contact
emergency services via a satellite relay.
IMPORTANT:
In the case of a medical emergency where
an ambulance is called via ‘000’ to HMRI site,
advise the service that they will be met at
the main entrance off Kookaburra Circuit by
Security Services and directed to the required
location.
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FIRST AID
All security and facilities management staff on
the HMRI site will be qualified in basic first aid.
The first aid room for the HMRI site is located in
room 4608 on the South side of Level 4 in the
east wing at the rear of the Lecture Theatre.
Applications will be sought from site workers
to fill volunteer first aid roles for each wing and
level of the site. If you have an interest in being
a first aid officer for your wing or level or have
up to date basic, advanced or occupational
first aid qualifications please contact facilities
management to have your details lodged in the
site data base.
Lists of staff with current first aid qualifications
will be available in the HMRI CAFM system and
will be provided in the Utilities areas on each
wing and level.

INCIDENT / HAZARD
NOTIFICATION AND
REPORTING
Work injuries and illnesses are preventable.
One of the challenges facing HMRI is how to
best go about achieving this prevention.

•

Where a hazard is identified, the system
is used to further assess and reduce the
potential impact of the hazard before anyone
gets hurt.

It is important to note that injury and accident
reporting is required under NSW Work Health
and Safety legislation.

In order to prevent injury or illness, we have
to be able to identify potential hazards and
implement risk management processes to
control the risks associated with these hazards.
Reporting accidents, near misses and injuries
form an integral part of managing health and
safety at HMRI. An injury / incident / hazard
reporting system can help prevent injuries in
two ways:
•

Where an accident, injury or illness has
occurred, the system is used to identify the
cause(s) of the accident, and subsequently
address the cause(s) so that the same, and
similar, accidents will not reoccur.
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WORKERS’
COMPENSATION
If an accident, injury or illness occurs in
the course of your employment, you will be
required to seek coverage from your employer’s
Workers’ Compensation Insurance.
If injured you must complete your employers
Incident / Hazard Report. If you are a University,
Health or contract employee you will be
required to complete any process identified
to you in your employee induction. If you are
a HMRI employee the form will be located in
the CAFM system, all forms should be filled in
and lodged as soon as possible (within 24 Hrs
maximum) after the incident.
NB: Your employer is required to lodge a copy
of all incident/hazard reports with HMRI to allow
any facility influenced or process influenced
incidents to be constructively reviewed and the
mitigation strategies implemented.

If you are not able to report the details
surrounding the incident due to your injury, the
HMRI Security Supervisor should be notified by
you or another person as soon as is practicable
so they can begin investigation of the incident
and inform the insurer and the WorkCover
Authority of NSW.
If medical treatment is required, or you lose any
time from work, you must obtain a WorkCover
Medical Certificate from your treating doctor,
and you will be eligible to lodge a claim for
workers’ compensation.
On receipt of an Incident / Hazard Report or a
WorkCover Medical Certificate, your employers
designated Workers’ Compensation Officer will
contact you to explain the next and subsequent
steps. If you are a HMRI employee the
designated officer is currently the HMRI chief
operating officer.
You retain the right to choose your own treating
doctor at all times.

RETURN TO WORK
PROGRAM
HMRI does not have a return to work program.
However where you are recovering from a work
place injury and are unable to perform your
normal duties or hours of work, then you may
be entitled to participate in a return to work
program through your PCBU.
HMRI will co-operate to the extent that is
possible and reasonable to work with your
PCBU to effect a return to work program
designed to help you return to work as quickly
as possible.
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WELLNESS

The site café will also be encouraged to ensure
that the food on offer include healthy choices.

HMRI is committed to the provision of welldesigned and maintained facilities.

If you have any suggestions for wellness
programs that you would like to see introduced
on site, please contact the facilities manager.

Support for wellness programs currently include
secure pushbike storage facilities, shower
and locker facilities for those workers using
pushbikes or walking to work.

Suggestions may be lodged via the CAFM
system or alternatively on fm@hmri.com.au

AMENITIES

Bookable spaces will include: quiet rooms,
meeting rooms, seminar rooms, the lecture
theatre, the break-out spaces around the
lecture theatre, the terrace and Terrace BBQ,
the village green and village green BBQ and
any one of 30 Bookable car spaces on the
upper tier of the HMRI car park.
The site features a secure pushbike storage
facility on the South side of the West wing
of the premises at Ground level. This facility
is accessible by card reader using suitably
encoded proximity access cards.
The ground floor East Wing off the right of the
staff entrance incorporates a bank of male and
female change rooms and shower facilities for
those walking, jogging or travelling to work by
pushbike. The lockers can be booked through
HMRI site security.

HMRI sought to foster a collaborative research
environment and to this end, the site design
incorporates open plan office/research and
laboratory areas supported by numerous
bookable quiet rooms and meeting rooms.
All bookable spaces will be identified in the
room booking module in the site CAFM system.
This system will allow room bookings to include
the audio-visual capabilities of the spaces,
any required catering (at rates published by
the incumbent Café operator) and the ability to
recover those costs.

There are toilets on each floor generally placed
at the extreme end of each wing and level
except level 4 where they are located on the
south side of the lecture theatre.
The site security office is located on level 4 of
the site behind the reception desk. Security staff
are available 24 x 7.
A welcome pack booklet has been constructed
to answer the majority of questions that
you may have regarding the site and will be
available to you on your first day of attendance
on site..
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RESEARCH
Your employer may require you to undertake
a hazard assessment before commencing
research activities. Evidence that such a hazard
assessment has taken place may be required
by HMRI at any time.
If you need to work outside of normal HMRI
facility hours of operation, HMRI will require
you to have a Job Safety Analysis or hazard
assessment completed and lodged with both
your employer. Your employer must confirm that
a site specific risk analysis has been completed
and a “safety clearance” issued relative to
your qualifications, skills, experience and the
specifics of the tasks to be performed out of
hours inclusive of a positive statement of what
mitigations will allow the safe after-hours works
before after-hours access will be provided to
your electronic access card.

Please contact Facilities Management in the
event that you need assistance in arranging the
required assessments.
Safety clearance means:
An activity risk and controls review conducted
by a technical specialist having intimate
knowledge of the specific risks inherent in
the area of activity being assessed in order
to provide an independent assessment of the
system of safe work proposed to be put in
place for a work activity at a specific site safety
clearance.
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ERGONOMICS
Good ergonomics is about ensuring your
work area is conducive to optimal posture and
productivity. Information is available from the
Ergonomics section of the Health and Safety
Website.
Please take a minute or two to organise your
chair and your desk (see Notes 1-5).
If you need any special adjustments, discuss
your needs with your Supervisor in the first
instance, and contact the Health and Safety
team if further help is needed.
NOTE 1:

Generally chair arms are not recommended
for computer based tasks. If you are typing,
they should be at a height where they barely
contact your elbows when your arms are resting
comfortably at your side.
NOTE 3:
Ideally, your work surface should ensure that
your arms are resting comfortably at your sides
and that the home row of your keyboard (the
row with letters asdf) is at approximately elbow
level.
If the work surface is too high and cannot be
adjusted, raise the chair to bring your elbows to
the home row level of the keyboard and support
your feet with a footrest if necessary.
If your work surface is adjustable, start by
adjusting your chair as described in the
previous note.
NOTE 4:
Position your monitor so it is aligned in front
of your keyboard to allow your neck to remain
straight when viewing the monitor.
Raise or lower your computer monitor so that
the top of the screen is at or just below eye
level. Tilt the screen to minimize glare.
NOTE 5:
The mouse should be located at the same level
and next to the keyboard to avoid reaching.
Keep the items you use most frequently within
easy reaching distance.

NOTE 2:
Adjust the chair according to what is most
comfortable for you. You should be able to
sit with your knees bent at approximately
90-degree angle with your feet flat on the floor
(or supported by a footrest), such that the
pressure is off the underside of your upper
thighs for the area directly behind the knees.

If you do a lot of typing or data entry, consider
using a document holder. When talking on the
phone, it is not good for the neck to cradle the
phone between your ear and shoulder.
If you find that you cannot get your chair / or
workplace correctly adjusted please contact
facility management via the lodgement of a
CAFM work request for assistance.

If the back of your chair is adjustable, raise or
lower it so that the contour of the chair provides
maximum lumbar (lower back) support and
adjust the tilt of the back rest to support your
body in an upright position.
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ANIMALS AT HMRI
Animals such as pet fish, birds, lizards, spiders,
snakes, etc may not be kept at or in HMRI
premises, if in any doubt ask your friendly HMRI
facilities management representative.
Many animals are observed in the bushland
surrounding the HMRI site, and in all cases, you
should avoid direct contact and allow the animal
to retreat into its natural environment.
Native animals are protected by legislation and
therefore cannot be caught or removed unless
there is a risk to people and no other methods
are available to control the risk. Where a risk
to people is identified, it should be treated like
any other risk and you should contact HMRI
Security for assistance.
On the bushland campuses there are a number
of hazardous animals that may be encountered:
•

Snakes;

•

Mosquitoes;

•

Magpies and Plovers

NB: It is illegal to kill snakes and most snake
bites occur while a person is trying to kill the
snake rather than just a chance meeting.
Details of any animals found or reported around
the site and the best ways to avoid being
injured will be communicated through regular
hazard alerts on the HMRI website.

Snakes:
Red belly black snake - These are timid
creatures and will retreat if they are aware
of people’s presence. If you encounter one
outside, remain calm and wait for it to retreat. If
the snake is found within a building, close the
door and notify security on 4042-0007
Brown snake - These are more ferocious. If you
encounter a brown snake, calmly retreat the
way you came keeping your eye on the snake,
and inform others of its presence.

Mosquitoes:
These insects are prevalent in the Rankin
Park Campus generally and in the bushland
surrounding the HMRI site. In order to minimise
the risk, during the warmer months you should
wear covered clothing and apply a repellent.
Avoid the bushland and water courses during
the dusk and dawn times. Mosquitoes are more
likely to be found under trees and in shady
areas.
Magpies and Plovers:
These birds can be territorial while nesting
and can swoop. This usually lasts for about
two weeks around spring. Advise Facilities
Management of their location and signs will be
erected. During these times, alternate routes
are an effective method of control.
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PARKING
Parking in the Rankin Park Campus is strictly
controlled by HNELDH security and the car
park management team from SNP security.
Parking contrary to any sign posted instruction
or without required permits on display may incur
fines.
Parking in the HMRI site whilst within the
Rankin Park Campus is managed in accord with
the car parking policy approved by the HMRI
Building Committee and the Board (which has
representation from the University of Newcastle
and the Hunter New England Local Health
District).
The parking policy is in essence as follows:
•

Workers are encouraged to take public
transport to work

•

Workers are encouraged to use free park
and ride facilities available off site at the
Ausgrid stadium.

•

Workers are encouraged to form or partake
in carpooling where possible

•

Workers are advised that HMRI provides
free motor bike and pushbike parking to the
extent of available and designated motor
bike and pushbike spaces.

NB: Any motor bike or pushbike parked in a car
space will be required to pay a full fee for the
space used.
•

•

Workers may apply for parking on site
provided that they have a work presence
in the HMRI building equal to or greater
than 0.6 of a Full Time Employee and are a
higher degree student or more senior.
The fees for parking are linked to the
maximum prevailing rate for on grade staff
parking at the front of the John Hunter
Hospital. The payment of a fee does not
guarantee a space nor will it attract a refund
if a space is unavailable.

NB: Per advice in HNELHD “CENEWS” dated
June 19, 2012 car parking costs previously
advised on HMRI car parking application forms
will rise by 1.6% effective July 1, 2012.
•

30 bookable car spaces with a maximum
4 hr duration are provided in the western
corner of the top tier HMRI car park.
Bookings are made through the CAFM web
based facility management system and do
not attract charges for adhoc use

•

All spaces in the HMRI car park are
available to all workers with a HMRI building
access card free of fees & charges between
17:00-07:00 hrs nightly & all weekend.

All workers approved for paid regular parking
will be issued with a parking permit. The permit
entitles a person to park in a designated
car parking space only, in keeping with the
conditions of the permit held. Deliberate or
repeat non compliance with the conditions of
parking or failure to have up to date payments
for access may result in cancellation of car park
access.
Parking outside designated spaces can
increase the risk of injury to workers and
others from the interruption of sight lines. More
information can be obtained from Facilities
Management.
NB: Vehicles are not to be parked on grassed
areas, footpaths, roadways or car park access
roads.
Parking pushbikes or motor bikes in any
car space may only be undertaken with the
payment of a full car parking fee.
The payment for parking does not guarantee a
space.
IMPORTANT - Per advice in HNELHD
“CENEWS” dated June 19, 2012 car parking
costs previously advised on HMRI car parking
application forms will rise by 1.6% effective July
1, 2012.

17

ROADS
A maximum speed limit of 40km per hour
applies to all roads in the Rankin Park Campus
of the Hunter New England Local Health District
“HNELHD” . The HMRI building exists within
the Rankin Park Campus and as such has
harmonised its speed limits to mirror those in
the rest of the campus.
Speed humps are variously placed just before
and after pedestrian crossings, and in some
cases pedestrian crossings are incorporated
into speed humps. All vehicles must give way
to anyone entering or using any pedestrian
crossing.
Police and HNELHD security frequent and
patrol the campus, and may take action against
any person choosing to operate their vehicle in
any manner contrary to the specific sign posted
requirements or the NSW road rules generally.

CONTACTS
Work Health and Safety initiatives are managed
through the HMRI Facilities Management team.
The team is led by the Facilities Manager and is
located in the HMRI corporate office located on
Level 4 in the East Wing Room 4404.
The Facilities Management team looks forward
to meeting each and every one of you in the
course of your activities on site. The FM team
trusts that you will find the HMRI site to be a
safe and rewarding facility to work in and that
you will take the time to let us know if you
become aware of any site situation or facility
feature which may be a risk to the work health
and safety of any worker or visitor to the site.

Who are the HMRI WH&S Team?
•

Graham Gunner

•

The duty security supervisor

•

WH&S representative(s) from the University
of Newcastle

•

WH&S representative(s) from the Hunter
New England Local Health District

•

WH&S representative(s) from any other
segregated sub lease
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Health Safety &
Building Induction
Assessment

HEALTH SAFETY &
BUILDING INDUCTION
ASSESSMENT
You have now completed the HMRI Health and
Safety and Building Induction module.
You must now test your knowledge and
understanding of the content in this module.
Please answer the following 10 questions.

Instructions
Please email your answers back to
fm@hmri.com.au in the following way:
1b, 2c, 3d etc.
Leave your name and contact number in the
email – you will receive a response by return
email. If you received a pass you will receive
an advice indicating that you have been
successfully inducted.

The pass mark is 80%.

Question 1 – How can you discharge your
responsibility to ensure that we do not
put ourselves or others at risk of injury or
illness?
a) Ensuring that I am trained and inducted
into safe participation in any process,
procedure
b) Ensuring that I am trained in the
operation and use of any equipment that I
intend to use in the course of my work
c) Participate in discussions as they relate
to Work and Workplace Health and Safety

Question 3 – What is a Risk Matrix?
a)

A film starring Keanu Reeves

b) A systematic approach for formally
assessing the likelihood of an event against
the consequences of an event to make a
judgement of the impact of the event and
the risk rate the determination in competition
with other issues for the most appropriate
mitigation
c) A colourful chart that is used by WH&S
staff to make their presentations look good
d)

None of the above

d) Making suggestions around situations
and procedures where safety is a factor
e)

All of the above

Question 4 – Where is the First Aid Room?
a) Room 4608 on the 4th level of the East
Wing off the south side of the lecture theatre

Question 2 – From the list below which
listed duties of officers under the WH&S Act
and Regulation 2011 are correct?

b)

We use the hospital for first aid

c)

In the clinical trials area

a) Reporting notifiable incidents when they
get around to it

d)

None of the above

b)

Consulting with workers

c) Comply with notices under the Act that
they think are important
d) Only providing training and instruction
to workers about work and safety after an
accident or incident
e)

All of the above

Question 5 – Who do I ring to report an
emergency situation?
a)

My workmates

b)

Security on 4042 0007

c)

The local paper

d)

All of the above
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Question 6 – How do I book a meeting room,
BBQ, or temporary car space on site?
a) Use the CAFM web interface room
bookings module

Question 9 – Who do I call if I can’t seem
to adjust my chair or sit comfortably at my
desk?
a)

A chiropractor

c)

Tell security

b) Lodge a request in the CAFM system
to have a facilities staff member come and
assess my workspace

d)

Ask my boss

c)

b) Put a note on the door or in the space
detailing your booking

Get my old chair it was more comfortable

d) Just put up with it – nobody cares
anyway
Question 7 – Before I plan to do any afterhours work at the HMRI site I need to:
a)

Tell my boss

b)

Tell my workmates

Question 10 – What is the speed limit in the
Rankin Park Campus on Kookaburra Circuit
and Gumtree Close?

c) Get a job safety analysis completed
stating how I will work safely at the HMRI site
on the tasks envisaged and have my PCBU
(employer) contact HMRI security with the
approval

a) As fast as you can get away with whilst
slaloming around the edges of the speed
humps without sliding into the guard rails
b)

40km/hr maximum

d) Just turn up and start work like I always
did at my old work place, everything is the
same

c)

60km/hr same as Lookout Rd

Question 8 – What do I need to do to get
approved access to the HMRI car Parking?

e)

a)

d) It doesn’t really matter it’s a private road
and if I hit someone at least the hospital is
close by
As fast as the bus

Make an application

b) Be working 0.6FTE hours or more at the
HMRI site weekly
c) Confirm agreement to pay the rate for
parking
d) Be aware that the rates for parking are
linked to the rates charged by Hunter New
England Health and rise and fall with their
rates
e)

All of the above

Submit the assessment to HMRI Facilities Management by email to:

fm@hmri.com.au
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